John Jay College, Lloyd Sealy Library – Reserve Request
Please complete this form and give it to the Reserve Librarian or Reserve Desk along with the item. (ONE FORM PER ITEM)
Semester: 
Spring
   
Summer 
  Fall      Year________
Instructor ___________________________Department ______________________
Email address __________________________Phone_________________________
Course title ____________________________________ Course number ________
Password students will use to access page (for e-reserve only) ________________
Number of student in class___________ (approximate, if registration incomplete)
ITEM FOR HARD COPY RESERVE   
Whole book 
DVD/video/CD 
(to place photocopies on reserve, you must contact Kathleen Collins, see below)
ITEM FOR E-RESERVE


Book chapter 
Article 
For a book chapter, please complete the following:
Author of chapter: _________________________________________________
Title of chapter: __________________________________________________
Page numbers: ___________________________________________________
Author/editor of book: _____________________________________________
Title of book / edition: _____________________________________________
Publisher: _______________________________________________________
Place and date of publication: ________________________________________

For an article, please complete the following:


Author of article: _________________________________________________
Title of article: ___________________________________________________
Page numbers: ___________________________________________________
Title of journal/magazine:___________________________________________
Volume and issue number: __________________________________________
Date of publication: _______________________________________________
What date (as precise as possible) will this reading be assigned? _______________

For e-reserve item, you must attach a good photocopy of the item (no staples), copy on CD or via email.

Questions? 

Contact Reserve Librarian, Kathleen Collins kcollins@jjay.cuny.edu
212.237.8242

_______________________________________________________________________

Library staff only
Received:     Received stamp here
                                                                           

(PLEASE SEE REVERSE)
COPYRIGHT COMPLIANCE AGREEMENT

The copyright law (Title 17, U.S. Code) governs the making of photocopies or other

reproductions of copyrighted material. Copies for Reserve must be made in compliance with the “fair use” provisions of Section 107 and with The Copyright Guidelines for CUNY Libraries (http://libraries.cuny.edu/copyright.pdf). Photocopies for reserve use must be made in compliance with the four “fair use” principles. All four factors are considered, but the last factor is the most important in determining whether a particular use is “fair.”

FAIR USE

1. The purpose and character of the use, including whether such use is of a commercial nature or is for non-profit, educational purposes;

2. The amount and substantiality of the portion used in relation to the copyrighted work as a whole **;

3. The nature of the copyrighted work; and

4. The effect of the use upon the potential market for or value of the copyrighted work.

The Lloyd Sealy Library maintains both its print and electronic reserve collection following the guidelines of 17 U.S.C. Section 107. Placing materials on reserve is at the initiative of the faculty solely for the non-commercial, educational usage of the students. If a user makes a request for or later uses a photocopy or reproduction for purposes in

excess of “fair use,” that user may be held liable for copyright infringement. This institution reserves the right to refuse to accept a reserve request, if in its judgment, fulfillment of the order would involve violation of copyright law.

** Our Reserve Copyright policy states that we consider as fair use the placing of one chapter of a book on reserve for one semester. The library will not accept material that does not comply with the above unless you provide documentation of permission granted.  In addition, the use of the same chapter in a subsequent semester for the same course necessitates permission from the copyright holder. 
STATEMENT OF COPYRIGHT COMPLIANCE

I understand that I am responsible for the copyright compliance of this material. I have read and understand the copyright and fair use statement, and I affirm that any material I have placed on reserve this term meets the fair use provisions as established by the U.S. Copyright Law, The Copyright Guidelines for CUNY Libraries, or that permission has been obtained for reproduction.

Instructor’s Signature________________________________ Date____/____/____
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